Resume
[Student’s Name]
[Student’s Email Address]
Experience: 
2016 - Present: Consultant Trainer at McKinsey & Company
· I have created and maintained relationships with key product stakeholders like Oracle Product Marketing and Clients
· I have knowledge in networking, change management, as well as backup and recovery
· I pursue coaching and other learning opportunities to continuously bolster my performance
· I work within an Information Technology related role such as a database administrator, consulting and pre-sales consultancy
2013 – 2016: Internal Sales Consultant
· I developed a database of every objection for each product and provided their solutions
· I developed and maintained a positive work relationship with the other retail partners of the company have developed, managed and maintained relationships with financial advisers as well as counterparts
· I have executed and maintained established Visual Merchandising as well as In-Store Communication standards
· I easily collaborate with Administrative Assistants and Sales Executives to proactively manage Avenue data integrity and provide team updates appropriately
2008 – 2013: Sales and Marketing Consultant
· I have developed and sustained strong working relationships  with departmental managers as well as retail owners
· I encouraged teamwork and development of a focused work environment 
· I developed Key Channel Partners to aid with development of the business
· I assisted Sales Managers with preparation and compilation of data used to efficiently manage account relationships and performance
Education:
[bookmark: _GoBack]Bentley University
Certificates:
Bachelor’s Degree in Sales and Marketing
Master’s in Business Administration
Skills:
i. Strong negotiation skills
ii. Excellent communication skills having the ability to precisely articulate messages as clear as possible
iii. I have strong attention to detail, professionalism, and integrity
iv. Ability to negotiate deals that are complex and profitable
v. Able to ensure that the weekly sales shop targets are accomplished on time
vi. I have robust business and sales knowledge
Cover Letter
Hiring Manager’s Name
Company’s Address
Hiring.manager@gmail.com
7/3/2021
Dear Hiring Manager,
	I was excited to see your job posting for the position of sales consultant advertised in Times Union. As a long-term admirer of your illustrious company, I am pleased to submit my application for the vacant position. I have attained various certificates such as Bachelor's Degree in Sales and Marketing as well as a Master’s Degree in Business Administration at Bentley University. I am confident that my knowledge in core business functions within my course will make me a great asset to your firm.
           I have worked as a sales and marketing consultant before where I learnt of various ways to interact with customers such as being warm and welcoming. Currently, I am working as a consultant trainer at McKinsey & Company where I have been employed for the last three years. With the vast experience, I have attained working in the company, I am sure I will contribute to your company. Working at McKinsey & Company helped me hone skills in written communication, presentation, interpersonal relationships, along with effective collaboration with diverse teams.
           I am optimistic that my proven track record of excellent work ethic, unmatched attention to detail, and adept experience in business administration will make me an immediate asset to the firm. Furthermore, I have volunteered in a food eatery where I gained significant knowledge in promoting sales of food products. The experience I have received from my current work and other programs will enable me to contribute to the success of the team within your company.
           I am passionate about working at your company and I would cherish the opportunity of meeting you to converse how I can utilize my experience to surpass the goals of your management. Please you can contact me through my phone (211-436-3366) or email (student’s email) at your first convenience to organize the interview. Thank you for your time and consideration.
Sincerely,
[Your name]	

Job Advertisement
Job Description:
Our reputable consultancy firm is looking for a full-time professional sales consultant
Duties and Qualifications:
We are looking for a professional with a warm demeanor as well as excellent communication and interpersonal skills who can offer solutions to clients seeking to bolster the sales of their products. Apart from meeting the demands of the customers in driving product sales, you have to embrace great teamwork and collaboration with department managers, colleagues, and partners to the organization. You have to meet various qualifications such as having a Bachelor’s Degree in any business-related course like marketing, communication, or finance. Also, we would like applicants to exemplify solid prior experience within the related setting.
Timings and Salary:
The working hours are 8:00am-5:00pamfrom Monday to Friday. Additionally, we offer competitive salary among other benefits.
Application Process:
If you consider yourself best fit for the job of our company, please reply to the posting and submit a cover letter and resume.
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